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Guidance for Funding Applications
Please read the following guidance to ensure your application can be considered. 
STEP 1

· Please complete your Application for Funding (1) form with as much information as possible.
· Contact the Aberdeenshire ADP support officer if you require guidance in completing your application form.
STEP 2

· Please return your completed Application for Funding (1) form to the Forum Chair.
· Your application will be considered by a panel of the forum membership and you will be advised of the outcome of your application by the forum Chair.
· Successful applications will be informed as soon as a decision is reached and any requirements will be set out in the Funding Decision (2) form agreed by the form panel and signed by applicant and the forum Chair.
STEP 3

· Successful applications will be paid as agreed by cheque.
· Any Progress Report (3) forms requested will be returned to the forum Chair at agreed intervals.
Copies of the Application for Funding (1), Funding Decision (2) and Progress Report (3) forms are available by contacting the forum administrator or to download from the North Aberdeenshire Alcohol, Drugs and BBV Forum pages on the Aberdeenshire ADP website – www.aberdeenshireadp.co.uk 
Refer to the Aberdeenshire North Alcohol Drugs and BBV Forum, Terms of Reference and Practice for more information on the forum funding procedures.
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Applications for Funding

	Application for Funding (1)

	Date of application
	

	Name of Group/ Organisation/Individual
	

	Contact Address

Post code

Telephone/Mobile

Email
	

	Name of Project
	

	Expected Start Date 

(If applicable)
	
	Expected end date

(If applicable)
	

	Description of the Project

Brief Description of the project for which you are applying for funding. 


	

	Indicate which of the Goals in the Aberdeenshire ADP strategy ‘Routes to Recovery’ your project relates  to

For larger applications please include more details that reflect local and/or national policy.

	

	Target Group

Provide details of individuals likely to benefit from the project.

Include whether any children or vulnerable adults are likely to be involved


	

	Geographic Location

Indicative the geographic location of those served by the project  i.e. Fraserburgh or North Aberdeenshire

	

	Workers or Volunteers

Provide details on who supports the groups, whether employed or volunteers


	

	Expected Outcomes

Please include details of the expected outcomes or benefits of this project


	

	Period of Application
E.g. 6months, 1 year. Provide dates if applicable
	

	Other funding

Please indicate in full any other sources of funding.
	

	Costs

Provide a breakdown of amount applied for and what this will be used for.

Please specify each item or category.

Use a separate sheet of paper if required.


	Details


	£

	Total  Amount 

Please include a total amount of funding requested
	
	£


Please return completed form to:- 

Chair of the Aberdeenshire North Alcohol Drugs and BBV Forum

Garry Sutherland

c/o Turning Point Scotland

45-49 Holburn Street

Aberdeen   AB10 6BR

North Aberdeenshire Alcohol Drugs BBV Forum 

Application for Funding (1) 
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